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TÜV SÜD America Inc., a global leader in product safety, regulatory affairs and certification, has immediate opening in Plymouth, Michigan for a:

Project Coordinator – Product Safety

Responsibilities include, but are not limited to: 
· Provides in-house and in-plant inspections for various certification programs and related testing of products for certification programs. 
· Conducts various testing for clients. 
· Assist Product Manager on various Certification projects. 
· Provide in-house client testing. 
· Attends ASTM meetings as required. 
· Conducts annual field inspections which requires heavy travel. 
· Generates reports for Certification programs and maintains records with assistance from Administrative Assistant. 
· Special certification test projects. 
· Keep abreast of present and future Product Safety requirements, test procedures, instrumentation, technology and TÜV Product Service capabilities by internal training sessions, external seminars and reading of technical articles
· Maintain confidentiality of customers, products tested, and appropriate internal information.


Requirements include, but are not limited to:

· Advanced degree in Mechanical Engineering preferred but not necessary. 
· Working knowledge of Microsoft Office Suite and electronic mail. 
· Experience in service environment is helpful, as is exposure to project management. 
· The ability to manage time effectively and to plan, organize and prioritize tasks is critical. 
· The ideal candidate customer-driven. 
· Strong written and oral communications skills are extremely important and the ability to work effectively as a team player is critical.


TÜV SÜD America offers a competitive compensation package that includes health insurance and participation in the company 401(k) retirement savings plan. 

Please apply at our careers website www.tuvamerica.com or at careers@tuvam.com. 
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