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TÜV SÜD America Inc. 


10 Centennial Drive
Fax:     (978) 777-8441

Peabody, MA 01960
E-mail: careers@tuvam.com

www.TUVamerica.com




	TÜV SÜD America Inc., a global leader in product safety, regulatory affairs and certification, has an immediate opening in Peabody, Massachusetts.
Accounting Clerk
Overview: 

	The Accountant will be responsible for accounts payables, accounts receivable and other general ledger duties for two companies.  This position reports to the Accounting Manager.


Roles and Responsibilities
	· Code, verify, and enter accounts payable data into accounting system
· Obtain and/or check for appropriate approvals, purchase orders and supporting documentation
· Prepare and process accounts payable checks and other check requests

· Reconcile payments and prepare analysis of accounts and aging
· Research and resolve vendor billing and payment issues, and resolve invoice discrepancies
· Review accounts receivable aging and contact customers regarding payments

· Reconcile and analyze general ledgers accounts, as required
· Maintain Fixed Assets schedule and depreciation

· Support monthly close process

· Assist with 1099 preparation, including vendor review and printing of 1099 forms

	· Special projects as required by the Accounting Manager



Qualifications:

· Bachelor’s degree in Accounting or equivalent
· 1-2 years accounts payable, accounts receivable  and general accounting experience 
· SAP experience a plus 

· Proficiency in  Excel required
Key Competencies:

· Organizing, prioritizing, multitasking, problem solving, team player
· Handle confidential information discreetly 
· Attention to detail and accuracy

· Able to work amid tight deadlines
This job specification should not be construed to imply that these requirements are the exclusive standards of the position.  Incumbents will follow any other instructions and perform any other related duties as may be required.

TÜV SÜD America offers a competitive compensation package that includes health insurance and participation in the company 401(k) retirement savings plan. 
 
Please email your resume, salary history and cover letter to TÜV SÜD America Inc, Human Resources at: careers@tuvam.com.
Management Service • Product Service • Industry Service • Automotive • BABT

TÜV America Inc. is a subsidiary of TÜV SÜD AG.

